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1.001mme MoJI0KeHu s

1.1. Hacrosmee Ilonoxxenue (manee—IlonoxeHue) sBIsieTCs JIOKaIbHBIM HOPMAaTHBHBIM aKTOM
obOpasoBarenbHOrO yupexaeHus (nanee — OVY), perylIupyronM B3aMMOOTHOIICHHS] YYaCTHHUKOB
00pa30BaTeNbHBIX OTHOIICHHIA: 00YJarOIINXCsl, TIEIarOTHIECKUX U UHBIX paboTHukoB OV, (manee —
[Tonp3oBareneit) ¢ OMOIMOTEKOM, TOPSAIOK OpraHU3aMKA PAOOTH OMOJIUOTEKH U TPEIOCTABICHHS
[onp3oBatensm goctyna K OMOIMOTEUHO—MH(POPMAMOHHOMY (hoHAY, MX TpaBa, 00sS3aHHOCTU H
OTBETCTBEHHOCTH. [lonoxeHnue pazpaboTaHO Ha OCHOBE:

— @epepanibHOro 3akoHa OT 29.12.2012 Ne 273-®3 «0O6 o6pazoBanmu B Poccuiickoit
denepanuny;

— ®enepanpubiii 3ak0H 0T 24.07.1998 Ne 124-D3 «O06 OCHOBHBIX TapaHTHSAX IpaB peOCHKA B
Poccuiickoit denepanuny;

— ®enepanpHoro 3akoHa oT 29.12.1994 No 78-D3 «O OGUONMHOTEYHOM JIETIey;

— ®enepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTHBOAECUCTBUU IKCTPEMUCTCKOU
JESTEIIbHOCTIY;

— ®epnepanbHoro 3akoHa or 29.12.2010 Ne 436-®3 «O 3amure nereil oT uHMOpMAIHH,
MPUYMHSIONIEH Bpel UX 3I0POBbIO U Pa3BUTHION;

— ®enepanbHoro 3akoHa or 14.07.2022 Ne 255-®3 «O koHTpoJie 3a AEATEIbHOCTHIO JIHII,
HAXOJSIIUXCS 0] HHOCTPAHHBIM BIIUSHUEMY;,

— ®enepanbHoro 3akoHa oT 21.04.2025 Nel00-®3 «O BHecenuu uzMenenuit B denepanbHblid
3akoH «O06 obOpazoBanunu B Poccuiickoit deneparun» u cratbu 9 u 11 denepanbHOTO 3aK0HA
«O KOHTpOJIE 32 IeATETHHOCTRIO JIUII, HAXOSIIUXCS TT0J] HHOCTPAHHBIM BIIUSHUEM,

— @enepanbHoro 3akoHa ot 8 aBrycra 2024 roga Ne 224-03 «O BHECEHUH U3MEHEHUH B CTaThbU
1 u 46 ®enepanbHOro 3akoHa «O HAPKOTUYECKUX CPEIACTBAX U MCUXOTPOMHBIX BEIIECTBAX U
OTJAEJBbHBIE 3aKOHOAATENbHBIE aKThl Pocculickont denepanuny;

— Ilpukaza MuHHCTEpCcTBa IM(GPOBOTO PA3BHUTHS, CBSI3M M MACCOBBIX KOMMYHHKAIIUNA
Poccuiickoit @enepanuu ot 20 mast 2025 1. Ne 475 "OO6 yTBepkKI€HUU MOPAIKA MAPKUPOBKU U
MepeyHs MNPOU3BEICHUN JUTEpPaTypbl, YKa3aHHBIX B NOANYHKTEe | myHkTa 2 crtatbu 46
®enepanbHOro 3aKkoHa "O HapKOTUYECKUX CPENCTBAX M ICUXOTPOIHBIX BellecTBax"

— TIucema Muno6pazoBanust Poccuu ot 23.03.2004 N 14-51-70/13 «O npuMepHOM MOT0KEHUN
0 6ubanoTEeKEe 0011e00PaA30BATEIBHOTO YUPESIKICHU;

— TpeboBanuit ®PI'OC;

— IlocraHoBneHus I'71aBHOrO roCyIapCTBEHHOIO CaHUTApHOro Bpada Poccuiickoit denepanuu
o1 20.09.2020 Ne 28 «O6 yrBepxkaenun CanlluH 2.4.3648-20 «CanutapHo-
SMUIEMUOJIOTHYECKHE TPeOOBaHUS K OpraHU3alldsM BOCIUTAHHUS M OOy4YEHUS, OTIbIXa U
037I0POBJICHUS A€TEN U MOJIOJEKH», YTBEPIKICHHBIX;

— Ilpukaza MunucrepctBa KynbTypsl P® ot 8 oktabps 2012 r. N 1077 O6 yrBepkaeHun
MOpsIIKa yueTa JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTeYHOTO (hOH/A;

— VYcraBa ['ocymapcTBEeHHOTO OFOKETHOTO 0O0IIe00pa30oBaTEIbHOTO YUPESKICHUS CpeaHen
o0meoOpa3zoBarenbHOM mkoibl Ne 232 Anmupanteiickoro paiiona Cankr-IlerepOypra.

1.2. bubnuoteka sBISETCS CTPYKTYpHBIM mojapazaenearuemM ['BOY mkona 635, ydacTByronmm B
y4eOHO-BOCIIUTATEIILHOM IIpOIecce B IIeNsAX OoOecreueHus mpaBa y4aCTHMKOB 00pa30BaTEbHOTO
npoiiecca Ha OecIIaTHOE MOJIb30BaHue OUOIMOTEUHO-HH(POPMAIIMOHHBIMU PECYPCAMU.

1.3. TTopsimoK MOJIb30BaHUS UCTOYHUKAMU WH(DOPMALINH, IEPEICHb OCHOBHBIX YCIIYT M YCIOBUS UX
npeaocTapieHus onpeaenstorces [Tomoxxennem o OubamoTeke 0011e00pa30BaTEILHOTO YUPEIKICHUS
u [IpaBuiiamu 1mosib30BaHus OMOIMOTEKOM.

1.4. OOpazoBaTenbHasi OpraHu3aIMsl HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh W KadeCTBO
OnOIMOTeYHO-UH(POPMAITMOHHOTO O0CTYKHBaHUS OUOTHOTEKH.

1.5. Opraauzanust oOCTy>KHBaHHUS YYaCTHHUKOB OO0pa30BaTEIBHOTO IIpoIlecca MPOU3BOAMUTCS B
COOTBETCTBUU C TMpaBUIAMH TEXHUKH OE30MACHOCTH ¥ MPOTHBOIOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.



2. Heau u 3agaum 0MOJIMOTEKH
OCHOBHBIMH 3a/1a4aMy OUOITUOTEKU SABIISFOTCS:

2.1. OGecnieyeHrne y4yaCTHMKaM 0Opa3oBaTENbHOrO Mpolecca - 00y4aroluMMcs, MeAarorHuecKuM
paboOTHUKAM, pPOAMTENSM OOy4arolUXcs - JAOCTyNna K HWH(OpPMAaluW, 3HAHUSAM, KYJIbTYPHBIM
[IEHHOCTSIM MTOCPEACTBOM MCIOJIB30BaHUsI OMOINOTEYHO-NH(POPMAIITMOHHBIX PECYPCOB

2.2. Ob6ecrnieueHHOCTh OMONMMOTEKH YYEOHBIMU, METOJAMYECKUMH M CIPABOYHBIMH JTOKYMEHTAMH
YUUTBIBACTCS MIPH JIMILIEH3UPOBAHUH 00111e00pa30BaTEIbHON OpraHu3alum

2.3. llenn OMOIMOTEKH COOTHOCSITCS C IEIsIMU 00pa30BaTEeIbHON OpraHU3aIH:

— ¢opmupoBaHue 00IeH KyIbTYphl JUMYHOCTH 00yJaromuxcs Ha ocHoBe ycBoeHuss ®I'OC;

— CO3JaHME YCIOBUM JJisi CTAHOBJEHHUS JINYHOCTH IIKOJBHUKOB, PACKPBITUS  UX
WH/IMBUYAJIbHBIX CTIOCOOHOCTEH;

— BOCHHUTaHMS IPaKJAHCTBEHHOCTH, TPYIOIIO0US, YBaXKEHUS K IpaBaM U CBOOOaM YeJIOBEKa,

— (¢opMupoBaHue 310pOBOr0 00pa3a KU3HHU.

2.4. bubnnoTreka pyKOBOJCTBYETCS B CBOCH NEATENBLHOCTH (hefepaibHBIMU 3aKOHAMH, YKa3aMu U
pacnopstxkenusiMu [Ipesugenta PO, nocranoBneHussMu 1 pacnopsokeHusiMu [IpaButensctBa PO u
UCTIOJIHUTENIBHBIX OPraHoB CyOBekTOB P®D, pemieHusMH COOTBETCTBYIOLIETO OpraHa YHpaBJICHUS
oOpasoBaHHeM, Y CTaBOM IIKOJIbI, HacTOsAmUM [lomoxeHnem.

2.5. [ledarenbHOCTh OMOIMOTEKHM OCHOBBIBACTCS HA NPUHIMIAX JEMOKpPAaTHH, T'yMaHHM3Ma,
00LIeTI0CTYITHOCTH, IPUOPUTETA 00IIEUEeTOBEUECKUX LIEHHOCTEN, IPaX/1aHCTBEHHOCTH, CBOOOHOTO
Pa3BUTHUSI JMYHOCTH, BOCIIUTAHUU KYyJIbTYPHOTO U TPaKJAHCKOTO CaMOCO3HaHMs, IMOMOLIb B
colManu3aluu 00y4yarouerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIHAIA.

C aT0i1 1IEnbIo:

— He nonyckaercs nHanuuue B (QOHIE M MpoIaraHja JIMUTEPAaTypbl, KOTOpas CHOCOOCTBYET
BO3HUKHOBEHUIO COLIMAJIBHOM, paCOBO, HALMOHAIBHOW U PEJIUTHO3HON PO3HH.

— He nonyckaercs nponaranja UCKIIOUYUTEIBHOCTH, IPEBOCXOJICTBA MO0 HEMIOJIHOIICHHOCTH
YyeJoBeKa II0 IPU3HAKY €ro COLUMAIBHOM, pAacoBOM, HAUIMOHAJIBHOM, PEIUTHO3HOM WU
S3BIKOBOM MPUHAJUICKHOCTH, WJIK OTHOIICHUS K PEJIUTHH.

— He nonyckaercsa Hanuuume M INponaraHAa JUTEPATyphl, COAEPKAHUE KOTOPOM HapyIIaeT
npaBa, cBOOOJY M 3aKOHHBIE MHTEPECHl YeNOBeKa M IpaKIaHMHA B 3aBUCHMOCTH OT €ro
COLIMAJIbHOM, pacOBOM, HALIMOHAJILHOM, PEIMTHO3HOMN UIIU A3BIKOBOM IIPUHANICKHOCTH, UIU
OTHONICHHUS K PEJIUTUH.

— He nomyckaercss mpomaranjia v myOJIMYHOE JEMOHCTPUPOBAHUE HAIUCTCKOM aTpHOyTHKH
WIM CUMBOJIMKHM, CXOJHBIX C HAIUCTCKOM aTpUOYTUKOW WM CHMBOJHMKOM 1O CTENEHU
CMEILIEHUS.

— He ponyckatorcs myOnuyHble MPHU3BIBBI K OCYIIECTBICHUIO YKa3aHHBIX JESHUN MO0
MaccOBO€ paclpoCTPaHEHHE 3aBEIOMO IKCTPEMUCTCKMX MaTEPUAJIOB.

— He nonyckaercs Hanuuue, U3roTOBIEHUE U XPaHEHHUE SKCTPEMHUCTCKON JINTEPATYpPhI B LENAX
MacCOBOT'0 PACIPOCTPAHEHHUS.

bubnmoreka HareneHa Ha:

— OpUHATHE NPOPUIAKTHYECKUX MEp, HAIPaBIEHHBIX Ha MPEAYNpPEKICHHE IKCTPEMHUCTCKON
JESATENILHOCTH, B TOM YHCJIE HA BBISIBJICHHUE U TIOCIIENYIOIIEE YCTPAHEHUE IPUYMH U YCIIOBUH,
CIOCOOCTBYIOLMX  OCYIIECTBICHHIO  JKCTPEMHCTCKOW  JIEATENbHOCTH,  COIJIACHO
®enepanbHOMy 3aKk0HY 0T 25.07.2002 Ne 114-D3;

— obecnieyeHne coOMOICHNS TpeOOBaHMI 3aKOHOAaTeabCcTBa PO B cdhepe MpoTUBOACHCTBUS
HE3aKOHHOMY O00OpOTY HApKOTMYECKHX CPEIACTB, IICUXOTPOMHBIX BEIIECTB U UX
MIPEKYpPCOPOB, BKIJIOYasl peanm3aiuio monoxkeHuit I[Ipukaza MwunucrtepcTtBa mudpoBOro
Pa3BUTHSL, CBSI3U U MAaccOBBIX KOMMYyHUKaMil PO ot 20 mas 2025 r. Ne475, uro npeanosnaraer
HEJOMYIIEHUEe pacrnpocTpaHeHus: MHGOpMAIUK, 3ampeléHHOW K pPAaclpoCTPaHEHHUIO B
COOTBETCTBUM C TNOANYHKTOM | mnyHkta 2 crateu 46 @enepanbHoro 3akoHa «O
HapKOTUYECKUX CPEICTBAX U MICUXOTPOIHBIX BELIECTBAX)»

— HeJOMNYyIIEHHE paclpoCTpaHeHHsT WH(POpMAIMU, MPOU3BEAEHHON WM pPacHpOCTpaHEHHON
WHOCTPAaHHBIMU areHTaMd, B COOTBETCTBUM C YCTAaHOBJICHHBIMH OTPaHUYEHUSIMU



®enepanbHoro 3akoHa ot 14.07.2022 No 255-@3 «O koHTpoJie 3a JAEATEIbHOCTHIO JIMII,
HaXOISAIIMXCS O] MHOCTPAHHBIM BiHsiHUEM» U DenepanbHoro 3akona ot 21.04.2025 Ne 100-
®3 «O BHecenun u3MmeHeHud B DenmepanbHbii 3akoH "OO oOpaszoBanmu B Poccuiickoit
@enepanun” u crateu 9 u 11 denepanbHoro 3akoHa "O KOHTpOJIE 3a IEATEIBHOCTHIO JIULI,
HAXOJSIIUXCS O] MHOCTPAHHBIM BIUSHUEM).

— MaccoBble  MEpONpHATHS IIKOJBbHOW OWONMOTEKHM HAMpaBJICHBI Ha  BOCIHMTAHUE
TOJICPAHTHOCTH, JE€MOKPATHUH, TyMaHU3Ma, MpPUOpUTETa OOIIEUETOBEYECKUX ILIEHHOCTEH,
IPaXTAHCTBEHHOCTH, MATPUOTH3Ma, CBOOOAHOTO pa3BUTHS JUYHOCTH, (OPMHUPOBAHUE
HaBBIKOB HE3aBHCHMOIO OHMOJMOTEYHOTO IOJIH30BATENs: OOyUYEHHE IIOMCKY, OTOOpYy H
KPUTUYECKOH OlleHKe MH(OpMAIK B COOTBETCTBUU ¢ TpeboBanusimu OI'OC.

2.6. CoBepIleHCTBOBAHHE TPEIOCTABISEMbIX OMOJMOTEKON YyCIyr OCHOBBIBACTCSA HA OCHOBE
BHEJPCHUS HOBBIX HWH(POPMAIMOHHBIX TEXHOJOTHUH ¥ KOMIBIOTEpU3AUA OUOIMOTEUHO-
WH(pOPMAIMOHHBIX MPOIECCOB, (popmMupoBaHue KOMGOPTHOW OMOIMOTEUHON Cpeabl IPU YCIOBUH
KOMITBIOTEPHU3AIMH OMOINOTEKH.

2.7. TlomonHeHue u coxpaHeHHe (OHAOB OHOIUOTEKH YUEOHO-METOIUYECKUMH IOCOOUSIMH
MPOUCXOIUT COTIIACHO TPEOOBAHMAM OTBEUAOIINM TpeOoBaHUsM peanu3anuu HoBeix OI'OC.

3.0cHOBHBIC PYHKIMHT
3.1. Jlns peanm3anuy OCHOBHBIX 33/1a4 OMOJIMOTEKA BBIMOIHSET CIEIyIONTHe (QyHKITIH:

3.1.1. ®opmupyer doHa OMOIMOTEYHO-UH(POPMAIITMOHHBIX PECYPCOB MIKOJIBI (B COOTBETCTBHU C
@denepallbHBIM TIEPEYHEM YUEOHHKOB, PEKOMEHIYEMBIX K HCIOJB30BAHUIO TIPU pealli3aiuu
UMEIOUINX TOCYAApCTBEHHYIO aKKpeIuTaIio 00pa3oBaTeNIbHBIX MPOTrpaMM HauyaldbHOIO OOILIEro,
OCHOBHOTO 001Iero, cpemanero oOmiero o0pa3oBaHWs) M Yy4eOHBIX TOCOOWH (BBIMYIIIEHHBIX
OpraHM3alUsIMHU, BXOISIIMMU B NEPEYEHb OPraHU3alUi, OCYIIECTBISIONIMX BBIITYCK Y4YEOHBIX
MOCOOMIA, KOTOPBIE JOMYCKAIOTCS K MCIIOIB30BAHUIO TIPU PEANTM3AIMHA UMEIOIINUX TOCYIapCTBEHHYIO
aKKpEJAUTAINI0 00pa30BaTeIbHBIX MPOTrpaMM HAYaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero
o0miero oOpa3oBaHus);

3.1.2. Kowmmiektyer yHUBepCaibHBIM (QOHI y4eOHBIMH, XYHAOKECTBCHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, TMEJArOTHUYECKUMHU ¥ HAyYHO-TIONYJISPHBIMU JIOKYMEHTaMH Ha OYMaXHBIX H
3IEKTPOHHBIX HOCUTENSIX MH(OPMALIUY M0 BXOASIINM B pealiu3yeMble OCHOBHBIE 00pa30BaTelbHbIE
mporpaMMbl Y9€OHBIM MpeAMeTaM, KypcaM, IUCHUIUTHHAM (MOIyJsM), HE MPOTUBOpPEYAIIUMU
TpeboBanusM cT. 13 denepanpHOro 3akoHa «O MPOTUBOACHCTBUN IKCTPEMHUCTCKOMN ACATEIHHOCTI
or 25.07.2002 Ne 114-®@3, He conepKallMMH MaTEpHUaJIOB SKCTPEMHUCTCKONW HAIpaBIE€HHOCTH, HE
BxomaummMu B DenepanbHbIi CHUCOK SKCTPEMHCTCKMX MAT€pUaIIOB M HE  SBIAIOIIUMUCS
MaTepuaIaMu, MPOU3BEACHHBIMU HHOCTPAHHBIMH areHTaMH,

3.1.3. TlononasieT houa nHGOpPMAITMOHHBIME pecypcamu cetr MiaTepHeT, 6a3aMu 1 6aHKaMU TaHHBIX
JIPYTUX YUPEKICHUN U OpraHU3alui;

3.1.4. BeaeT KOHTpOJIb 3a COCTAaBOM (POHJIa ¥ TTOCTYMAIOIIUMH MaTEpHAIAMH C LEITBI0 UCKITIOUCHUS
SKCTPEMHUCTCKUX MaTEpUajIoB U U3JIaHUH, MOATOTOBICHHBIX HHOCTPAHHBIMH areHTaMH;

3.1.5. OcymiecTBisieT pa3MeIIeHne, OPraHu3alui0 U COXPAaHHOCTh JOKYMEHTOB OMOJIMOTEKH;

3.1.6. Opranuzyetr u BeACT CIPABOYHO-OMONIMOTpaUIECKU ammapar: KaTaJllorH, TeMaTUYeCKHe
KapTOTEKH, AJIEKTPOHHBIN KaTaJor;

3.1.7. OpranusyeT MaccoBbI€ MEPOIIPHUATHS, OPUCHTHUPOBAHHBIC HAa PA3BUTHE OOIIEH U YNTATEIIbCKON
KYJIbTYpbl JIMYHOCTH, OKAa3bIBa€T COJEHCTBUME NpPU OpraHU3alMU BHEYPOUHOU JESITENbHOCTH,
OopraHu3yeMoi B ycioBusx peanuzauuu @I'OC;

3.2. OcymectBusier auddepeHIupoBaHHOEe ONOITNOTEYHO-UH(POPMAIIMOHHOE O00CTyKUBAaHUE
00yJaronuXCsl IIKOJIBI:

3.2.1. IlpenpocraBnsier HHGOPMALIMOHHbBIE PECYPCHl HAa PA3IMYHBIX HOCUTENISX HA OCHOBE M3YYEHUS
WHTEPECOB M MX MH(POPMAITMOHHBIX MTOTPEOHOCTEN;



3.2.2. Co3maeT ycnoBus I peaid3alldd CaMOCTOSITEIBHOCTH B OOYYEHHE, IMO3HABaTEILHOM,
TBOPUYECKOH JEATETbHOCTH C OMOpPOM Ha KOMMYHHUKAIIMIO, CIOCOOCTBYET Pa3BUTHIO HABBIKOB
CaMOOOYYCHHUS;

3.2.3. Opranusyet o0y4eHHEe HaBbIKaM HE3aBUCUMOT0 OUOIMOTEYHOTO MTOJIB30BATENS U MOTPEOUTENS
nH(popMaIuu, CoAEHCTBYET MHTETPAIlMN KOMILUIEKCA 3HAHWH, YMEHUI U HABBIKOB Pa0OTHI ¢ KHUTOM
U nH(pOopMaImei;

3.2.4. Oxa3biBaeT HHPOPMAITMOHHYIO MOJIEPIKKY B PEIICHUHN 33]1a4, BOSHUKAIOIINX Y 00 yJarOIIHXCS
B IIPOIIECCe UX y4eOHOM U TIOCYTOBOM JAEITETLHOCTH, B TOM YHCIIE TIPU CaMOOOpa30BaHUN;

3.3. Coznmaet nHOOPMAITMOHHYIO TTPOTYKITHIO:

3.3.1. Opranuzyer W BelIeT CHpaBOYHO-OMOIMOTpaduueckuii ammapar: KaTanord (andaBUTHBIN
KaTajor, KapTOTEeKH, SJICKTPOHHBIN KaTajor);

3.3.2. PaspabaTeiBacT peKOMeHIaTeNbHbIe Oubmuorpaduueckue mocodust (CIUCKH, 0030pHI,
yKa3arein);

3.3.3. OGecneunBaet nHGOPMUPOBAHUE TIOJIb30BATENCH 00 HHMOPMAITMOHHON TTPOTYKIIUH.

3.4. OcymecTBiseT OMOIMOTEeUHO-UHPOPMAITHOHHOE 00CTYKUBaHUE TIEIarOTHIECKIX PAOOTHHUKOB:

3.4.1. Y 10BIETBOPSET 3aMPOCHI, CBA3aHHBIE C 00yUeHUEM, BOCIIUTAHUEM U 3JI0POBBEM JIETEH;

3.4.2. Y 10BIETBOPSET 3aIPOCHI B 00JACTH NIEAArOrMUY€CKUX MHHOBAITMI M HOBBIX TEXHOJIOTHI;
3.4.3. Co3naer OaHK megarorn4eckoil nHpopMay Kak OCHOBBI €JUHON HH(OPMAITHOHHON CITyKOBI
0011e00pa30BaTEIbHON OpraHU3aIlii, OCYIIECTBIISET HAKOIIJICHUE, CHCTEMAaTH3alnI0 HHGOpMAITIN
10 TIpEeIMETaM.

3.4.4. CiocoOCTBYET MPOBEACHUIO 3aHATHN 110 (POPMUPOBAHUIO MHPOPMAIIMOHHON KYJIBTYPHI.

3.5. YnoBieTBOpseT 3ampochl TOJIb30BaTelei W WHOOPMHUPYET O HOBBIX IOCTYIUICHHSX B
OuOIMOTEKY, B TOM YHCIe criocoOcTByrommxX peanuzanuu OI'OC;

3.5.1. KOHCYIBTUPYET IO BOMPOCAM OPTaHU3AIMHI CEMEIHOTO YTCHHUS, 3HAKOMUT ¢ HH(POpMAaIeH 1o
BOCHUTAHUIO JETEH;
3.5.2. KOHCYJIBTUPYET MO BOMPOCAaM y4eOHBIX M3AaHUH ISl 00yJarOIIUXCsl.

4.0Opranuszanus JesiTeJbHOCTH OHOJINOTEKH

4.1. KomruiekToBanue OMOINOTEKH MTPOU3BOIUTCS TOCTOSHHO ¢ yueTom OI'OC.

4.2. CtpykTypa OMOIMOTEKH: MeIMaTeKa, KHUTOXPAHIIIUIIE y4eOHOU TUTEpaTyphl, YNUTATLHBIN 3all.
4.3. bubmmnoreuyHo-uHPOPMAIIMOHHOE OOCITY)KHBAaHHUE OCYIIECTBIISICTCS B OCHOBE OHMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM C YUYEOHBIM M BOCIHHMTATEIBHBIM IJIAHOM IIKOJIBI,
porpaMmmaMu, TPOSKTaMH U TJIAHOM pabOThl OMOINOTEKH.

4.4. B uensix obecriedeHust MOIepHU3aMK OMOITMOTEKH B YCIOBUAX HH(POPMATU3aIUN 00pa30BaHus,
nepexoga Ha HoBele @I'OC w B mpenenax CpeACTB, BBIACIAEMBIX  yUPEIAUTEISIMH,
0011eo0pazoBaTebHas OpraHu3anus o0ecrnedynBaeT ONOINOTEKY:

— TapaHTUPOBAaHHBIM (MHAHCHPOBAHUEM KOMIUICKTOBAHUS OMOIMOTEUHO-UH(POPMALIMOHHBIX
pPEeCypCoB, MPEeIyCMOTPEHHBIX B IIKOJIE;

— HEOOXOIUMBIMHU CIYKEOHBIMH M TPOHU3BOJCTBEHHBIMU IOMEIIEHUSIMH B COOTBETCTBHM CO
CTPYKTYpOW OHMOJMOTEKH W HOPMaTHBaMH II0 TEXHUKE OE30MacHOCTH JKCIUTyaTaiu
KOMITBIOTEPOB (OTCYTCTBUE BBICOKOM BIIaXXHOCTH, 3aIlbUIEHHOCTH TTOMEIIEHUS, KOPPO3UOHHO-
AKTHUBHBIX MPUMECEH WM AJIEKTPONPOBOJALICH MbUIM) U B COOTBETCTBUU C IOJIOKEHUSIMU
CanlluH;

— COBPEMEHHOU 3JIEKTPOHHO-BBIYUCIUTEIBHOM, TEIEKOMMYHUKAIIMOHHOM, KOMUPOBAJIbHOW M
MHOKUTETHHON TEXHUKON, HEOOXOIMMBIMH MPOTPAMMHBIMHU TIPOAYKTAMU;

— PEMOHTOM W CEPBHCHBIM OOCITYKUBAaHHEM TEXHUKHU U 000PYIOBaHUS OMOIMOTEKH;

— OuOINOTEYHOH TEXHUKOH M KaHIEISIPCKUMH MPUHAIIC)KHOCTAMHU.

4.5. Illxona co3maer yCIOBHUS A COXPAaHHOCTH ammaparypsl, 0OOpyIOBaHHS W HMYLIECTBA
OUOIHOTEKH.



4.6. OTBETCTBEHHOCTb 3a CHUCTEMAaTHYHOCTh M KAayeCTBO KOMIIJIEKTOBAHUS OCHOBHOTO (OHIA
OMOIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro (OHAAa B COOTBETCTBUHU C (pelepaibHBIMH HEPEUHSIMU
Y4EOHUKOB M y4eOHO-METOJMUECKUX U3AaHUH, CO3/1aHNuEe HEOOXOAUMBIX YCIOBUM TS JESTEIbHOCTH
OMOIMOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM YUPEKIACHHUS.

4.7. Pexum paOoTbl OMOJMOTEKH OIpENeNsseTCsl B COOTBETCTBUU C IpaBHJIAMH BHYTPEHHETO
pacnopsika o0meodpazoBatenbHOro yupexaenus. [Ipu onpenenenun pesxkuma padoThl OMOINOTEKN
IpeyCcMaTpUBAETCs BbICIICHHE:

4.7.1 BpeMeHH U1t €KEeTHEBHOTO BBIITOTHEHNUS OMOIMOTEYHON pabOThI;

4.7.2 ExxeHennenbHO (KaX bl YETBEPT MecsIa) - METOAMYECKOTO JIHS;

4.7.3 OpHoro paza B Mecdl (HOCIENHSs MATHHULA MEcCsla) - CAaHUTApHOIO JAHS, B KOTOPBIH
00CITy’)KUBaHHE I10JIb30BaTEIEH HE IPOU3BOIAUTCS;

4.8. B nensx obecrnieyeHust pallioOHaIBHOTO HCIIOIb30BaHU HH(POPMALIMOHHBIX PECYPCOB B paboTe ¢
JeTbMHU OMOJMOTEKAa IIKOJIBl B3aUMOJECUCTBYEeT C OMOIMOTEKaMH JPYrHMX O0Opa30BaTEIbHBIX
OpraHu3anui paoHa.

S5.Yupasienue. HHITarst

5.1. VnopaBnenne OHOTUOTEKON OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHONIATEILCTBOM Pd,
cy0bekToB P® u mITaTHBIM pacliucaHUeM IIKOJbI.
5.2. Obmee pyKOBOJICTBO JAEATEILHOCTHIO OMOIMOTEKH OCYIIECTBISIET TUPEKTOP IIKOJIHI.
5.3. PykoBoACTBO OWMONHOTEKON OCYIIECTBISET 3aBeAyIOUMH Oubmuorekod  (memaror-
OMOIMOTEKAaph), KOTOPBIM HECET OTBETCTBEHHOCTh B TIPEAeNiax CBOCH KOMIICTCHIIMHM TEepe
JTUPEKTOPOM  IIKOJIbBI, OOYYAIONUMUCS, HUX POAUTEISIMH 32 OpPraHU3alMi0 H  PEe3YNIbTaThI
NEeSATeNIbHOCTH ~ OMOJNMOTEKH, B  COOTBETCTBUHM C  (PYHKIIMOHAIbHBIMU  OOS3aHHOCTSIMH,
MPEyCMOTPCHHBIMU KBaM()UKAIIMOHHBIMA TPEOOBAaHUSMHU, TPYAOBBIM JOTOBOPOM U YCTaBOM
00111e00pa30BaTeIbHON OpTraHU3aIIH.
5.4. 3aBenytomuii OnbmMoTeKoil (megaror-onbmoTekapb) Ha3HAYACTCS TUPEKTOPOM IIKOJIBI, MOKET
SBJISIETCS YJICHOM MEAarornyeckoro KoJjIeKTHBA.
5.5. Meroanueckoe COMPOBOXKIACHHUE ACATEIHLHOCTH OMOMMOTEKH O00eCredrnBaeT METOAUCT I10
HIKOJIbHBIM OUOJINOTEKaM.
5.6. 3aBenyromuii O6uOnMMoTeKoN (TMemaror-ouOIMOTEKaph), pa3padaTbiBaCT U IMPEICTaBISAET
PYKOBOJUTEIIO 00111€00pa30BaTebHOM OpraHn3aliy Ha YTBEPKIECHUE CIEAYIONUE TOKYMEHTHI:

— TlonoxxeHue 0 MIKOILHOM OMOIHOTEKE;

— IlpaBuna nonap30BaHuss OUOINOTEKOM;

— Il1aHOBO-0TYETHYIO JOKYMEHTAIIHIO;

— Ilnan paboTsl HAa TEKYILIHUH rOx;

— Ananm3 paboThel OMOIMOTEKH IO UTOTAM rojia.
5.7. TpynoBble OTHOUICHHUS PAOOTHUKOB OMOIMOTEKHM M 00LIE00pa30BATEIBHOIO YUPEHKICHHS
PETYIUPYIOTCS  TPYIAOBBIM JIOTOBOPOM, VYCJIOBHS KOTOPOTO HE JIOJDKHBI TPOTHBOPEYHTH
3aKOHoJarenbCeTBY Poccuiickon denepauuu o Tpyae.

6.1IpaBa u 00s13aHHOCTH OMOJIMOTEKH
6.1. PaOOoTHHK MIKOIHHON OMOTMOTEKH UMEET MPaBo:

6.1.1. CamocTosITeNIbHO BBIOMpATh (POPMBI, CPECTBA M METOBI OMOMHOTEYHO-UH(POPMAITMOHHOTO
o0CITy’)KuBaHUsI 00pa30BaTENBbHOIO U BOCIMTATEILHOTO IMPOLECCOB B COOTBETCTBUU C LEISIMU U
3a/layaMu, yKa3aHHBIMH B Y CTaBe 00111e00pa3oBaTeibHOM opranu3anun 1 [lonoxenun o 6ndimoreke
0011e00pa30BaTeNbHON OpraHu3aluy;

6.1.2. IlpoBomuTh B YCTaHOBJICHHOM TMOpsAKe (GaKyJIbTaTUBHBIC 3aHATHS, YPOKH H KPYKKH
6ubmmoTeyHo-O0nbmorpadhuIeckux 3HaHUKH NHPOPMALTMOHHON KYJIBTYpPHI;

6.1.3. 3piMaTh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUHU C MHCTPYKIIMEH IO y4eTy OMOIMOTEUHOTO
doHga, MHCTpyKIMEH Mo paboTe ¢ JOKYMEHTaMH, BKJIIOUYEHHBIMH B «DenepaiabHbIi CIHCOK



9KCTPEMHUCTCKUX MaTepuanoB» u [lomoxkeHneM mo paboTe ¢ TOKYMEHTaMH, MOJArOTOBIEHHBIMH
JULAMU U OpraHu3alusiMi, BKIIOYEHHBIMUA B EJIMHBIN peecTp HHOCTPAHHBIX areHTOB;

6.1.4. OnpenensiTh B COOTBETCTBHUU C TpaBUJIAMH IOJH30BaHUS OMOIMOTEKOHN, YTBEP>KICHHBIMU
pyKoOBOUTENIEM 00111e00pa30BaTEILHON OpraHU3aIiuy, U M0 corinacoBaHui0 COBETOM IIKOJIBI BHIBI
¥ pa3Mepbl KOMIICHCAIMH yIiepOa, HAHECEHHOTO MOJb30BaTEeIIIMU OUOTNOTEKY;

6.1.5. IMeTh €XeroaHblii OTIYCK M OMOJIHUTEIbHBIM OIIAYMBAEMBIN OTIYCK B COOTBETCTBUU C
TpynoBBIM 3aKOHOJATENBCTBOM;

6.1.6. BeITh TIpeICTaBICHHBIMU K PA3IMYHBIM (DOpMaM MOOMIPEHUs, HarpajaM U 3HaKaM OTJINYUS,
MPElyCMOTPEHHBIM /17151 pa0OTHUKOB 00pa30BaHus U KyJIbTYpHI;

6.1.7. Y4yacTBOBaTh B COOTBETCTBHUU C 3aKOHOIATENLCTBOM P®D B paboTe OMOIMOTEYHBIX acCOITUAIUI
WJIU COIO30B.

6.2. PaGorHUK OMOIMOTEKH 0043aH:

6.2.1. OOecrnieuuTh MONIB30BATEISIM BO3MOXHOCTH pabOThl ¢ MH(MOPMAIMOHHBIMH pecypcamu
OMOJINOTEKH;

6.2.2. UadopmupoBath NoJIb30BaTENEH O BUAAX MPEIOCTABISIEMbIX OMOINOTEKON YCIIyT;

6.2.3. ®opmupoBaTh (POHIBI B COOTBETCTBHH C JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM,
YTBEP)KICHHBIMH  (peiepanbHbIMU  NEpeYHSIMU  y4eOHBIX wu3maHuii, TpeboBanusim DI'OC,
o0pa3zoBaTeNbHBIMA ~ TpOrpaMMamMu  0O0IIeoOpa3oBaTeIbHON  OpraHW3alid,  HHTEPECaMH,
NOTPEOHOCTSAMH U 3aIIPOCAMU BCEX KaTerOpuil MoJib30BaTeNeH;

6.2.4. OGecneunTh HAYYHYIO OpPTaHU3aIri0 (POHIOB U KaTaJlOTOB;

6.2.5. ®@opmupoBaTh (GOHABI B COOTBETCTBUU C YTBEPKIACHHBIMU (elepabHBIMU TEPEUHIMHU
yaeOHbIX u3nianuid, TpedoBanusiMm @I'OC, o6pa3zoBaTeILHBIMU ITPOrpaMMaMu 00IIe00pa30BaTEILHOM
OpraHu3aluy, HHTEPECaMu, IOTPEOHOCTSIMH U 3alpOCAMH BCEX KaTErOpHid MOJIb30BaTENCH;

6.2.6. B coorBerctBUM ¢ TpeOoBaHusmMu DenepanbHoro 3akoHa «O MPOTUBOACHCTBUU
skcTpeMuctckoit aestenbHoCTU» Ne 114-D3 ot 25.07.2002r. 1 B LENAX UCKIIOUEHUS] BOZMOXHOCTH
MaccoOBOI'O paclpOCTPAHEHUs] SKCTPEMHCTCKUX MAaTEpHUaloB CBOEBPEMEHHO IIPOBEPATh (HOHI
OMOIMOTEKH Ha HAJIMYME MOCTYIUICHUH HOBBIX JaHHBIX B «DenepanbHblii CIIMCOK SKCTPEMHUCTCKUX
MaTepHajJoB» U CBEPATh JaHHbIE C @I()aBUTHBIM U JJIEKTPOHHBIM KaTajloraMu HIKOJbHON
OUOINOTEKH;

6.2.7. B cootBercTBUM ¢ TpeboBanmsimu denepanpHoro 3akoHa ot 29.12.2010 N 436- @3 (pexn. ot
14.10.2014) "O 3amuTe aereil oT nHMOPMAIIUY, TPHUUHSIONIEH Bpel UX 3I0POBBIO U PA3BUTHIO"
00ecneynTh 3alUTy JeTe 0T BpeIHON AJIS UX 340POBbs U Pa3BUTHs HH(POPMALIUU.

6.2.8. CoBepiieHCTBOBaTh MH()OPMAIIMOHHO-OuOIMorpaduyeckoe u ONOIMOTEUHOE 00CITYy)KUBAHHE
MMOIb30BaTENEH;

6.2.9. OGecrieunBaTh COXPAaHHOCTh MCIIOJIB30BaHUS HOCUTEIECH MH(OPMAIMH, UX CUCTEMATHU3ALIHUIO,
pa3MelleHNe U XpaHEeHNE;

6.2.10. OGecrieunBaTh pexXUM pabOTHI B COOTBETCTBUH € OTPEOHOCTSIMU MOJIb30BaTENeH U paboToi
00111e00pa30BaTEIPHON OpPTraHU3aIUY;

6.2.11. OTUnTHIBaTHCSI B YCTAHOBJICHHOM MOPSJIKE Mepel pyKoBoauTeneM o0I1eo0pa3oBaTenbHOM
opraHu3zaiuu He pexe 1 pasa B rof.

7.11paBa u 00S13aHHOCTH NOJIb30BaTeJIell OMOJIHOTEKH
7.1.1 Tlonwp3oBaTenu OMOIUOTEK UMEIOT MPABO:

7.1.1. TlonyyaTh TONMHYI HHQpOpPMAIUIO O cocTaBe OubIMoTedHoro (onma, WHOOPMAMOHHBIX
pecypcax u mpeaoCcTaBiIsseMbIX OUOIMOTEKON yCyrax;

7.1.2. ImeTh cBOOOAHBIN f0OCTYN K OMOIMOTEYHBIM (POHIAM M MH(POPMALIUU, HE TPOTHBOPEYALUM
tpeboBanusm denepanpHoro 3akoHa ot 29.12.2010 Ne 436-D3 «O 3ammTe Aeteit oT nHbOpMAIUH,
OPUUUHAIOLIEH Bped UX 3J0pOBBI0 M pa3BuTuio», cT. 13 ®degepanbHoro 3akoHa «O
MPOTUBOJICUCTBUU SKCTPEMUCTCKOU AesTeabHOCTH» OT 25.07.2002 No 114-dD3, He comepkanum
MaTEepUaJIOB JKCTPEMHUCTCKOM HAIpPaBICHHOCTH, W He BXoadmuM B DenepasbHbId  CIIHCOK
9KCTPEMHUCTCKUX MaTepUaJIOB U OTpaHUYEHHE JOCTYIA K pecypcam coriiacHo DenepanbHOMY 3aKOHY



oT 14.07.2022 Neo 255-®3 «O KOHTpOJIE 3a NESITEIbHOCTBIO JIUI], HAXOIAIIUXCS MOJT UHOCTPAHHBIM
BIMsHUEM» U corjacHo I[Ipukasy MunuctepctBa LU(POBOTO pa3BUTHUS, CBSI3M M MAaCCOBBIX
koMmyHuKarui Poccuiickoit ®eneparuu ot 20 mas 2025 1. Ne 475 "OO yTBepKaeHUU TOpSIKa
MapKUPOBKU U IIEPEYHS IPOU3BEACHUN IUTEPATYpPhl, YKa3aHHBIX B TOANYHKTE 1 myHKTa 2 cTatbu 46
®enepanbHOro 3akoHa "O HapKOTUYECKUX CPEACTBAX M NMCUXOTPOIHBIX BenlecTBax";

7.1.3. ITonbp30BaTbest CIpaBOYHO-OMOIMOrpaduyeckM annapaToM OUOINOTEKH;

7.1.4. Ilomy4yaTh KOHCYJIBTAIIMOHHYIO IIOMOIIIh B TIOMCKE ¥ BEIOOPE UCTOUYHUKOB HH(POPMAIIHH;
7.1.5. TlonyyaTh BO BpeMEHHOE IOJIb30BaHHE HAa aOOHEMEHTE M B YUTAIHLHOM 3aji¢ IeYaTHBIE
U3JIaHus, ayAMOBU3YyalbHbIe JOKYMEHTHI U APYTrue UCTOYHUKU MH(POPMAIIH;

7.1.6. becruiatHO mosTyyaTh BO BPEMEHHOE MOJIb30BaHKWE y4eOHUKU U ydeOHbIe OCOOuSs, a TakkKe
yueOHO-METO/IMYEeCKHEe MaTepuaibl, CpeacTBa OOy4eHHs U  BOCIHTAHUSA; IOJIb30BATHCS
610MIMOTEeYHO-MH(POPMAITMOHHBIMU YCIIYTaMHU;

7.1.7. IlpoasieBaTh CPOK MOJB30BAHUS JOKYMEHTAMMU;

7.1.8. Ilony4ats TemaTudeckue, pakTorpapuueckue, yTouHsomue u oudnuorpaguueckue CrpaBKu
Ha OCHOBE (poH/1a OMOITHOTEKH;

7.1.9. Ilonmy4aTh KOHCYJIbTAllUOHHYIO MOMOIIb B paboTe ¢ MH(OpManueil Ha HETPaJAULIUOHHBIX
HOCHUTENSIX TpHU TOJB30BAaHWU DBJIEKTPOHHOTO U HMHOro OOOpyHOBaHUS TpU  YCIOBHUHU
KOMIIBIOTEPU3ALIH;

7.1.10. Y4acTBOBaTh B MEPONIPUATHSIX, TPOBOIUMBIX OMOIMOTEKOM;

7.1.11.  OGOpamarbcsi aias  pa3peuieHus  KOH(QIUKTHOW  CHTyalMd K  PYKOBOAMTEIIO
00111e00pa3oBaTeIbHON OpTraHU3aIiH.

7.1.2 Tlonwb3oBarenu OUOIUOTEKU OOSA3aHBI;

7.2.1. Cobmionath npaBuia NOJIb30BaHUS OMOINOTEKOM;

7.2.2. bepeXHO OTHOCUTBHCS K TPOU3BEICHUSM IeuaTu (He BBIPHIBATh, 3arM0aTh CTPAHUII, HE JC/IaTh
B KHUTaX MOJYEPKUBAHHIA, TOMETOK ), UHBIM JOKYMEHTaM Ha pa3IMYHbIX HOCUTEISX, 000pyJOBaHUIO,
MHBEHTapIO;

7.2.3. TlognepuBaTh MOPSIOK PACCTAaHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIE OHOIMOTEKH,
pacmosioKeHusl KapTOTeK B KaTajorax U KapToTeKax;

7.2.4. ITonb30BaTbCsl ICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B TIOMEIIEHUH OUOIMOTEKY;
7.2.5. TlpoBepsiTb COCTOSIHME JAOKYMEHTOB IpH ToiydeHHH. [lonbp3oBarens 00si3aH yOeauThCS B
OTCYTCTBUM JIe(eKTOB (HOPUM, MOBPEKAECHUI) NpU MOJIYYeHUU MarepuanoB. [Ipu oOHapyxkeHUn
nehexToB mponH(pOPMUPOBATH 00 AITOM pabOTHHKA OMOINOTEKH;

7.2.6. PacmiuchiBaThCsl B YHMTATEIbCKOM (OpMYIsipe 3a KaKIbld MOJNYYEHHBIM JOKYMEHT (3a
UCKIIIOUEeHHEM 1-4 KaccoB);

7.2.7. 3aMeHATh JOKYMEHTHI OMOIMOTEKHU B CIIydae UX yTpaThl UK MOPYH UM PAaBHOLIEHHBIMHU.
7.2.8. CobmroaTh paBuiIa paboThI C JIEKTPOHHBIMHU PECypCcamu;

7.2.9. Bo3Bpamarh JOKYMEHTHI B OMOJIHOTEKY B yCTAaHOBJICHHbIE CPOKH;

7.2.10. [TonHOCTBIO pacCUUTATHCS ¢ OMOIUOTEKOM MO WCTEUECHUU CPOKa OOydeHHsI WM paboOThI B
00111€00pa30BaTEIbHOM YUPEKIACHUU.

8.Ilopsinok noJib30BaHus1 OUOJINOTEKOI:

8.1. 3anmuch oOyuaromumxcs 001eo0opa3oBaTeIbHON OPraHU3allid B OUOIMOTEKY MPOU3BOIUTCS IO
CIIMCOYHOMY COCTaBY KJlacca B MHAMBUAYAIBHOM MOPSIKE, MEAATOTUYCCKUX M HHBIX PAaOOTHUKOB
00111600pa30BaTEIILHOTO YUPEIKICHHUS, POIUTEIIEH 00YyJarOIIMXCSI - TIO TACTIOPTY;
8.2. Ilepeperucrparus noib3oBateseil OnOINOTEKN MPOU3BOIUTCS €KETOIHO;
8.3. JIokyMeHTOM, MOJTBEPKAAOITUM TIPABO MOJB30BAHUS OMOIMOTEKOM, SIBISICTCS YMTATEIbCKUN
dopmyssip;
8.4. Yurarenbckuii dopmyisip (GUKCHpYeT AaTy BbIAAYM TOJIB30BATENIO JOKYMEHTOB W3 (hoHIa
OMOIMOTEKH U X BO3BPAIICHUS B ONOINOTEKY.
[Topsimox moap30BaHUsI ADOHEMEHTOM:

— MakcuManbHbIe CPOKH TOJIb30BaHUS, YIeOHUKaMHU, y4eOHBIMU MTOCOOUSMH - YU€OHBIH TOJ;



— HayuHo-nonynspHasi, mo3HaBaTeIbHAs, XYJ0)KECTBEHHAs TUTeparypa - 14 quei;

— llepuoanueckue n3nanus, U31aHUS MOBBILIEHHOTO CIIpoca - 7 JHEW;

— Ilonp30Barenu MOryT NPOMAIATH CPOK MOJIB30BAHMS TOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYIUX I10JIb30BATEIICH.

—  DOHUUKIIONEINH, CIPAaBOYHHUKH, PEAKNE, [ICHHBIC U UMEIOINECS B €IMHCTBEHHOM DK3EMILISPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paboTHl B OMOIHOTEKE.

9.1IpaBujia M0JIb30BAHUA YUTAJIBbHBIM 32J10M

9.1. U3nanus, npeaHazHadyeHHbIC 17151 pabOThI B UUTATLHOM 3aJie, Ha JIOM HE BBIIAOTCH.

92 3HLII/IK.HOHG,Z[I/II/I, CHpaBO‘IHI/IKI/I, pGI[KI/Ie 1 IICHHBIC ,Z[OKYMGHTI:I BBIAAKOTCA TOJIBKO JIsI paGOTBI B
YUTAJIBHOM 3aJIC.

9.3. Konu4ecTBO MOKYMEHTOB, C KOTOPHIMH pPa0OTaeT MOJIb30BATEIh B YUTAIHHOM 3aje, He
OFpaHI/I‘-II/IBaeTCH.

10.ITpaBusa nmosib3oBanus pecypcaMu UHTepHeT B YMTAJbHBIX 312X OMOJIHOTEKH

10.1 PabGoTa ¢ KOMIIBIOTEPOM YU4aCTHUKOB 00pa30BaTEIBLHOTO MPOIIecca MPOU3BOAUTCS 1O TpaduKy,
YTBEPKACHHOMY PYKOBOJUTENIEM YUPEKICHHUS U B IPUCYTCTBUN COTPYTHUKA OMOTNOTEKH;

10.2. Pa3zpemaercs pabora 3a OJHUM TMEPCOHATBHBIM KOMIBIOTEPOM HE Oojiee IBYX YEIIOBEK
OJIHOBPEMEHHO;

10.3. TTonp30BaTen UMEIOT IIPABO padOTATh C HETPATUITMOHHBIMU HOCUTEIISIMUA WH(POPMAITUH TTOCTIE
MIPEABAPUTEIILHOTO TECTUPOBAHUS €ro paOOTHUKAMHU OMOJINOTEKH,

10.4. TTo Bcem Bompocam noucka uHpopmaruu B HTepHETe MOIb30BaTENb T0JKEH 00paIiaThes K
paboTHUKY OMOJIMOTEKH, 3arpeniaeTcs oopaiieHre K pecypcam MHTepHeTa, Mpeiaralomum oriary;
10.5. PaboTa ¢ KOMIBIOTEPOM IPOU3BOJUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM;

10.6. Kontposb 3a poH10M OUOIHOTEKH (MaTepraIbl SKCTPEMUCTCKOTO XapaKkTepa), 3JCKTPOHHBIMH
JIOKyMEHTaMH, HHTEPHET-CalTaMu (OCTYI K KOTOPBIM BO3MOXKEH C KOMIIBIOTEPOB, YCTAHOBJICHHBIX
B OumbOmmoreke) u HHTEpHET-pecypcaMu OCYIIECTBIISCT WH)KEHEpPHAs CIIy)0a IIKOJbI (IOCTYII
3a0JI0KUPOBaH (PUIBTPOM).

11.0pranu3anust JaeATeJIbHOCTH OMOJMOTEKH 10 TNPOTHBOJAEHCTBHIO 3KCTPEMHUCTCKOM
AesITeJIbHOCTH

B cootBercTBUM 1 DenepanbHbIM 3aKOHOM OT 25 nroist 2002 roga Ne 114-D3, «O npoTUBOAEHCTBUA
AKCTPEMUCTCKON JiearenbHOCcTU» U DenepanbHbiM 3akoHOM OT 29.12.2010 Ne 436-03 «O 3amure
neTed oT nHGOpPMAaIMK, TPUYHHSIIONIEH BPEl MX 3JOPOBbIO U Pa3BUTHIO» B IMIKOJBLHON OMOIMOTEKE
3alpelleH0 pacnpocTpaHEHUe, MPOU3BOJICTBO, XPAHEHHE W MCIOJIb30BAHHME NEYATHBIX, ayAHO-,
ayIMOBU3yAJIbHBIX M HMHBIX MAaTEpPHAJIOB, COACpPXKAIUX XOTSA OBl OJAWH W3 IPHU3HAKOB,
npeaycMOTpeHHBIX 4acTbhio 1 cratbu 1 ®enepanbHoro 3akoHa ot 25 wurons 2002r. Nell14-d3«O
MPOTUBOJICUCTBUU SKCTPEMUCTCKOMN NEATEIBHOCTH.

B nensx cobmoaenus 3akononarensctsa B ' BOY mikona 635, cornmacno MHCTpyKIMu 110 padote ¢
U3JaHusAMU, BKJIFOUCHHBIMU B «(De;[epaanHixi CIIMCOK E)KCTpeMI/ICTCKI/IX MaTepI/IaJIOB»
OCYIIECTBIISICTCS CASAYIOIIAs NS TEIIbHOCTD:

11.1. 3aBenmyrommii OuOIHOTEKON (TMemaror-OMOIMOTEKaph) E€XKEKBAPTAILHO  OTCIICKUBACT
obHoBreHne denepasbHOTO CIMHCKAa JKCTpeMUCTCKuX MarepuanoB (https://minjust.gov.ru)u
orepaTUBHO HHMOPMHUPYET 00 M3MEHEHUSIX WICHOB KOMHCCHHU TI0 MTPOBEpKe OMOIMOTEYHOTrO (OH/A;
11.2. Komuccuss mo mpoBepke OuOmmoreyHoro (oHma, co3laHHAas Ha OCHOBAaHWUU IpUKa3a
©KEKBApPTAJIbHO MPOBOJUT CBEPKY OMOIMOTEYHOro (HOHIA HAa HAJTMYHME B HEM SKCTPEMHUCTCKHX
mMarepuaiioB u3 denepaabHOTrO CIIHCKA;

11.3. OcymectBinsieTcst 0JIOKHPOBAaHUE JOCTYIA K caiiTaM, BKIIFOUYCHHBIM B DeiepaibHbIi CIIHUCOK;
11.4. ®akt CBEpKHM KOMIUIEKTYEMBIX HM3JaHUN M HMHCTAJUIMPYEMBIX JJIEKTPOHHBIX JTOKYMEHTOB
¢uxcupyercs B XKypnane cepku) Oenepansroro crucka ¢ pounom 'bOY mikomna 635;



11.5. ITo pe3ynbTataM CBEpKH COCTaBISECTCS AKT IO YCTAaHOBIEHHOW (opMe. AKT MOIIMUCHIBACTCS
KOMUCCHEH, CO3JJaHHON Ha OCHOBAHHH MPHUKa3a TUPEKTOPA, U XPAHUTCS B OMOIHOTEKE;

11.6. DkcTpeMUCTCKUE MaTepUalibl, BBIABICHHBIC B X0J€ MPOBEPKH (OHIA, M3BIMAIOTCA UX W3
o0opoTa 6nbmuoTekn. Matepuabl, He SBISIOIINECS 00s13aTEIbHBIM SK3EMIUIIPOM, UCKITIOYAIOTCS U3
doH/la U YHUUTOXKAIOTCSI B MPUCYTCTBUU UICHOB KOMHMCCUU, YTO MOATBEpPXkKAAETCS 0hOpMIECHUEM
COOTBETCTBYIOILIETO AKTa.

12.0pranuszanms JeiTeJbHOCTH OMOJIMOTEKH MO BbISIBJECHHI0 JOKYMEHTOB, NMPOM3BeIeHHBIX
JIMIIaMHU, BKJIIOYEHHBIMHU B €IUHBIN peecTp HHOCTPAHHBIX areHTOB.

B coorBercTBun ¢ ®enepanbHbiM 3akoHOM OT 14 mronsa 2022 roma Ne 255-®@3 «O koHTpose 3a
JEeSTENIbHOCTBIO JIUL], HAXOASIIUXCSI O]l UHOCTPAaHHBIM BiusiHHEeM» U DenepaabHbIM 3aKOHOM OT
21.04.2025 Nel00-®3 «O BHecenun usmeHenuit B PexepanbHblii 3akoH "OO o0Opa3oBaHuU B
Poccuiickoit denepanuu" padoTta ¢ JOKyMEHTaMH, aBTOPaMH WM PACTIPOCTPAHUTEIISIMU KOTOPBIX
SIBIISIIOTCS JIMIA, BKIIOUEHHBIE B EMUHBIN peecTp MHOCTPAaHHBIX areHTOB, COCTOUT M3 CIEAYIOIINUX
ITYHKTOB:

6.1. CornacHo Ilonoxenuto mo paboTre ¢ OSKCTPEMUCTCKUMHM MaTepuajaMy 3aBEAYIOIIUN
OoubmoTekor (Tegaror-OnbIMoTeKaph) PETYISIPHO OTCIIEKUBACT OOHOBJIEHHME EnmHOrO peectpa
nHOCTpaHHBIX areHToB (https://minjust.gov.ru). u onepaTuBHO HHPOPMHUPYET 00 H3MEHEHHSIX YJICHOB
KOMHCCHH T10 TIpOBepKe Onbmnorednoro GoHma;

6.2. Kommccuss mo mpoBepke OuOIMOTEUYHOro (hoHAAa NPOBOIUT EKEKBAPTAIBHYIO CBEPKY
6ubauoreyHoro GoHaa ¢ JOKyMEHTaMH, aBTOPaMH WJIH PacpOCTPAHUTENSIMU KOTOPBIX SIBISIOTCS
7M1, BKIIOYEHHBIE B EMUHBIN peecTp HHOCTpaHHBIX areHTOB;

6.3. [Ipu oOHapy>KEHUH TaKUX MaTepUaIOB OMOJIIMOTEKA 00s3aHA U3BATh UX U3 OTKPBHITOTO JTOCTYIIA,
HAHECTH COOTBETCTBYIOIIYIO MAPKUPOBKY COTTIACHO TPeOOBAHUAM U (hopMaMm, IPeTyCMOTPEHHBIX 4.3
1 4.4 ct. No 9 255-D3 u nepeMecTUTh B CTIEUAIBbHOE XPAHUIIUIIE C 3aKPBITHIM J0CTYIIOM;

6.4. Pe3ynbraT mpoBEepKU U NPUHATHIE MepPbl (PUKCUPYIOTCS AKTOM IO YCTaHOBJIEHHOU popme. AKT
MOJIMUCKHIBACTCA KOMHUCCHEH, CO3JaHHOW Ha OCHOBAaHMM IMpHKaza AUPEKTOpa, M XpaHUTCA B
o6ubnuorexke.



[Tpunoxenue

Metoanueckasi HHCTPYKLIUA 110 paboTe ¢ JOKYMEHTaMH, BKIIOYEHHbIMU B DeaepanbHblil CIIMCOK
HKCTPEMHUCTCKUX MaTepuanoB B Oubnuoreke 'bOY COLL Ne 232 A nmupanreiickoro paitona CaHKT-
[TerepOypra

1. OOmme mojoKeHus

1. HacTosmmas HHCTPYKIIUS PETJIAMEHTHPYET MOPSAIO0K BBISBICHHS, XPAHCHHUSI U UCTIOIH30BAHHS JOKYMEHTOB,
W3IaHAN, BKITFOUEHHBIX B « DeepaabHbIA CIUCOK SKCTPEMUCTCKIX MaTeprajoBy (majnee 1mo Tekcty - DCOM),
0Ty OTMKOBAHHBIH Ha opHUITHATHFHOM caiite MuHucTepcTBa IOcTumm P®
(http://www.minjust.ru/nko/fedspisok) B 6ubnmmnoreke odpazoBaTensHoii opranuzanuu (naiee — O0).

2. Pabora ¢ goKyMeHTaMH, U3IaHUAMH, BKIIOYeHHBIMA B @COM, TIPOBOIUTCS C IENIBIO0 TPOTUBOACHCTBUS
9KCTPEMHCTCKOM NEATENFHOCTH U UCKITIOYEHHUS BO3MOXXHOCTH MacCOBOT'O PaCIPOCTPAHEHHS SKCTPEMUCTCKUX
MaTepUaIOB, B YaCTHOCTH, B 00pa30BaTEIbHBIX OpraHU3aIIHIX.

3. Unctpykimst pa3paboraHa B coorBerctBuu ¢ Koncturynmenn P®, denepanpapiM 3akoHOM PD «O
MIPOTUBOJEHCTBUN SKCTPEMUCTCKOHN AesTenbHOCTH» oT 25.07.2002 roma Ne 114, ct. 13; «Ilopsakom ydera
JMIOKYMEHTOB, BXOJISIINX B cocTaB OnbimoTtedroro houaa» (Ilpuka3z Munuctepcrsa KynbTypsl PO Ne 1077 ot
08.10.2012r.).

2. Omnucanue padoThI

Pabora ¢ nokymeHTamu, BkiroueHHBIMA B @COM, COCTOUT U3 CICAYIOIINX HAIIPABICHUH:
- oTcIexnBaHue 00HOBIeHNH DeneparbHOro CUCKa SKCTPEMUCTCKUX MaTEpUajoB;

- cBepka OoubroTeunoro Gouga ¢ ®COM;

- pEeTUCTpalys U 3aM0JHEHUE TOKYMEHTOB;

- m3bsTHe U3 HOHJIA U3TAHNH U JOKYMEHTOB;

- OJTOKMPOBAaHKE TOCTYIIA K caliTaM, BKIIFOYeHHBIM B DCOM.

3. Tlopsigok padoTsI

Cotpynnuk 6ubmmorexu OO:

1. mpu KOMIUIEKTOBaHUM OMONIMOTEYHOro (POHIA, HA dTAle 3aKa3a WM MOCTYIUICHUS, HE3aBUCHMO OT
MCTOYHHUKA KOMIUIEKTOBAaHUS (BHEIIHSS OpraHU3alys, B Aap U Ip.) MPOBOAUT 00S3aTENbHYIO CBEPKY
m3gannii ¢ ®COM ¢ 1enplo HeOIyNIeHUs TOoNMaJaHus B OMONMHMOTEUHBIA (DOHI 3ampereHHbBIX
MaTepHasoB;

2. cucrtemarmyeckn (He pexe | pasa B Mecsm) crueauT 3a oOHOBieHneM DPCOM u omepaTwBHO
UHPOpPMHUpPYET agMUHUCTpannio U KowekTuB OO, coxpaHseT 0OHOBICHHBIA CITUCOK B OyMaKHOM H
9JIEKTPOHHOM BHJE€ Ha KOMITBIOTEpe B OTHenbHOM mamke B OmOmmoreke OO. Crnucok MOIKEeH
conepkath naTy ooHoBneHus. Benét « KypHan ooHoBnenuii denepaibHOro CucKa SKCTPEMHUCTCKUX
matepuainoB» (IIpunoxxenue Ne 1);

3. CcoBMecCTHO ¢ KomHuccHeH, HazHaueHHOH [Ipukasom nupekropa «O paboTe C JOKYMEHTaMH,
BKIIIOUEHHBIMU B DeiepanbHblii CIHUCOK YKCTPEMHUCTCKUX MAaTePUANIOB», OCYIIECTBISCT TUIAHOBBIH
KOHTPOJIb 3a BbIsBIEHHEM B (oHOax OuOnuorexku m3maHui, BkIodeHHBIX B PCOM. Caepka
MPOBOAMTCS €XKEKBAPTAJIbHO (B MapTe, B MIOHE, B CEHTSIOpe, B NeKabpe) IyTeM COIOCTaBJICHUS
ounbnuorpaduuecKkux 3amrceil B MHBEHTAPHBIX KHUTaX U nepedHs MarepuanioB DCOM;

4. Bexet «KypHan ceepku DenepaibHOro CIHUCKa 3KCTPEMUCTCKUX MaTepHajioB ¢ (OHAOM OMOIHOTEKN
yapexaeHus» (cait Munanctepersa rocturmu PO). (Ilpunoxenne Ne2);

5. cocraBisieT AKT 10 YCTaHOBJICHHOW JaHHOW HWHCTpYKIHMEH (opMe Ha BBISBIECHHBIE B (oHIe
oubanorexkn OO 3anpemennbie n3ganus ([Ipmnoxenue Ne3). Akt nmoanuceiBaetcs Komuccueit mo
MIPOBEPKE IKCTPEMHUCTCKUX MaTepHaNoB, BKIOYeHHBIX B PCOM, u xpanurtcsa B 6udmmnoreke OO B
COOTBETCTBHU C HOMEHKJIATYPOH JIeJI;

6. mpu OOHApy)KEHHU 3alpeleHHbIX MaTepUalioB HM3bIMAeT MX M3 OTKPBITOrO JOCTyna K (OHIY
oubmmorekn OO, XpaHWUT B 3aKPBITHIX IJIS TOCTYNA IIOJIB30BaTeNed MECTax, OCYHIECTBISET WX
cricanue A nocienyromero yanaroxxenns (Ilpunoxxenne No4).

Criucanue mpoBoguTcss B coOoTBeTCTBHU ¢ «[lopsimkoM ydeTa JAOKYMEHTOB, BXOASIINX B COCTaB
oubmmoreunoro ¢onaa» ([Ipukas Munuctepcra KyiapTypsl PO ot 08.10.2012 1. No 1077). Akt
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noanuckiBaeTcs Komuccuedt o cnmcanuio. OQuH dK3EMIUIP MepeaacTcs B OyXTalITepHio, BTOPOi
aK3eMITIIp XpaHuTcs B oudnmroreke OO (B COOTBETCTBHH ¢ HOMEHKIIATYPOH J1eT);

7. cnucaHHble U3gaHus, BKIoUeHHble B DCOM, nepenaer KoMuccuu no yHUUTOXKEHUIO TOKYMEHTOB,
CO3MaHHOW Ha oOcCHOBaHWM mpukaza gupekropa OO. Ilocine yHUYTOXKEHUS JOKYMEHTOB
9KCTPEMHUCTCKOTO COJEPKaHUSA, COCTaBIseTCS cooTBeTcTBYOmmMA AKT ([Ipmmoxenue Ned). Akt
COCTaBIISIETCS B IBYX DK3EMIUISIPAX, OJMUH IK3EMIUIAP MepenaeTcs B OyXraiaTepuro, BTOPOH IK3EMILISIP
XpaHUTCS B OMOIMoTeke (MoImmBaeTcss K AKTY Ha CIIHCaHUE);

8. cocrasiser AKT no opMe M B ciiyyae OTCYTCTBUsA B OuOinoreyHoM (ouae OO 3amperieHHbIX
matepuanoB. ([Ipumoxxenue NoS).

4. KOHTpOJIB H OTBETCTBCHHOCTDb

1.  KoHTpons 3a HacTOsAIIEH HHCTPYKIMEH ocyrnecTriseT qupextop OO.

2.  OTBETCTBEHHOCTh 32 CBOCBPEMEHHOC W KAYSCTBEHHOE BBIMOJHEHHE pPabOT MO BBISBICHHUIO U
UCKITIOUeHHUI0 U3 Oubnmoreunoro ¢ouga OO 3ampeiieHHbIX MaTepHaIoB  HECET COTPYAHUK
OUOJIMOTEKH.

IIpunoxenue 1

Kypnan odnosnennit ®eaepanbHOro CrMcKa SKCTPEMUCTCKUX MaTEpPHUAIOB
oubmmorexn 'bOY COL Ne 232 A nmupanteiickoro paiiona Cankt-IlerepOypra

Ne Jara Homepa dUO IToamuce
/I AKCTPEMHCTCKUAX OTBETCTBEHHOTO JIUIIA
MaTepUAJIOB

[punoxxenue Ne 2

Kypnan cBepku DenepanibHOTO CIUCKA IKCTPEMUCTCKHX MAaTEPUATIOB € POHIOM
oubanorexku 'OY COLI Ne 232 Anmupanteiickoro paiiona Cankt-IletepOypra

Ne Hata Hanmenosanue Pesynbratsl OO [onnuce | Ilpumeuanue
n/m BUJIa AEATEIILHOCTH OTBETCTBEHHOI'O
Jna




IIpunoxenne Ne3

AKT
cBepku oubnmoreunoro ¢ponaa 'BOY COIL Ne 232 Anmupanteiickoro paiioHa
Cankr-IlerepOypra
¢ denepanbHBIM CIMCKOM 3KCTPEMUCTCKUX MaTepUaioB
OT « » 20 ropma

Komuccus B cocrase (5 uen., pamMuiiuyg, HHULIKANIBL, JOJKHOCTH) COCTAaBWIIM HACTOALIMN aKT B TOM, YTO B
pe3ynbTate cBepku umerommxcs B OudmunoreuHoMm ¢onae ['BOY COLI Ne 232 Aamupantelckoro paiioHa
Cankr-Iletepbypra

JTOKYMEHTOB ¢ DenepanbHbIM CIHUCKOM 3KCTPEMUCTCKUX MAaTEpHajoB BBISBICHO  9K3. M3AAHHUU (CIIHCOK
NpuIaraercsi), BKIIOUEHHbIX B YKa3aHHbBIH CIIMCOK.

BrisiBiIcHHBIC M3aHUs MCKITIO4YaroTes u3 oubauoreunoro ¢gouaa 'BOY COI Ne 232 Anmupanteiickoro
paitona Caunkr-IlerepOypra v moyexaT YHHUTOKEHHIO.

Ilonnucu:

IIpunoxxenne Ne4

AKT Ne
OO0 yHUUYTOXEHUN MCKIIOYEHHBIX U3 OMOIUOTEUHOTO JOHIA TOKYMEHTOB, BKIIOUEHHBIX B DenepanbHbIit
CIIMCOK 3KCTPEMHUCTCKHUX MaTEepHaJIOB.
OT « » 20 T.

Komuccus 1o yHUUTOXXKEHHUIO JOKYMEHTOB, U3JaHUH, BKIIOUEHHBIX B DeepaibHblid CIHCOK
IKCTPEMHUCTCKUX MAaTEPUAIOB, 3alIPEIIEHHBIX K IPOU3BOACTBY U PaCIPOCTPAHEHUIO Ha TEPPUTOPUN
Poccuiickoii @enepannn B cocTaBe:

[Ipuka3s ot Ne
npou3Besia YHHYTO)KEHUE HCKITIOUEHHBIX AKTOM Ne oT u3 Gonaa oudnuorexu [BOY
COLII Ne 232 AnmmupanTeiickoro paiiona
Cankr-lletepOypra

JOKYMEHTOB, BKJIIOUEHHBIX B DeiepaibHbIi CIHCOK 3KCTPEMUCTCKUX MaTEPHAaJIOB.
VHHUYTOXKEHBI JOKYMEHTBI, W3/laHHA B KOJIUYECTBE 9K3. Ha CyMMY pyo.
( ) KOII.
HPOTHUCHIO
[punoxenne: CiucoK YHUYTOXKEHHBIX JOKYMEHTOB, IPU3HAHHBIX PoccuiickuMu cyiaMu SKCTPEMUCTCKUMHU

Ha JI. B 1 9K3.

Crnucok no akty Ne 0T
N | VYuernsiid ABTOp, 3arnaBue, rog Lena | Koadpdpunu- | Kommuect | Crou-
N HOMEp W3JTAaHUS eHT 1epe- | BO 3K3eM- | MOCTb

OIICHKH IJIIPOB

YJieHb KOMUCCHU:




IIpunoxenue No5

AKT
cBepku Oudmuoreyroro ¢ouaa 'BOY COLI Ne 232 AnmMupanteiickoro paioHa
Cankr-TletepOypra
¢ ®enepanbHBIM CIIHCKOM KCTPEMHUCTCKUX MATEPUAIOB
OT « » 20 ronaa

Komuccus B cocrase (5 4en., pamMuinum, MHUIUAIBI, JOHDKHOCTH) COCTABUJIA HACTOSIIUI aKT B TOM, 4TO B
pe3yabTaTe CBEpPKH UMeroiumxcs B oubnuoreunom dongae 'bOY COLI Ne 232 Anmupanteiickoro paiioHa
Cankr-Iletepbypra

JIOKYMEHTOB, U3JaHul, BKIOUEHHbIX B DenepanbHblil CIMCOK SKCTPEMUCTCKUX MAaTEPUANIOB, 3alPEIICHHBIX
MaTepuajioB HE BBHISBJICHO.

Ionmucu:
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